
The New Lions Portal



Lions International Website – Member Login

First Screen you 
will see...



Lions Portal – Logging On



Lions Portal – Home Page



Lions Portal – My Settings

• Personal Information
• My Settings
• Edit My Details



Lions Portal – Personal Information

• Personal Information
• Name
• Title
• DOB
• Address
• Gender
• Email
• Company Name
• User Privacy 

Preference 



Lions Portal – My Settings

• Account
• Username
• Email
• Password Change

• Location
• Language
• Locale
• Time Zone (39)
• Email Notification



Lions Portal – Edit My Details

• First Name
• Middle 

Name
• Last Name
• Nickname
• Phone
• Email



Service Reporting • Select Services
• My Activities



Service Reporting – Entering your 
Service Activities

• List of Last Three Months 
Activities

• Select Create Service Activity



Service Reporting – Entering your 
Service Activities

• Select Club
• Click Next



Service Reporting – Entering 
your Service Activities

• What is the Event
• Select Activity Type

• Donation
• Fundraiser
• Meeting
• Service Project

• Next



• Click on pen to 
edit information

Service Reporting – Entering 
your Service Activities



• Enter Relevant 
Information

• What about the Date
• Section at Bottom is for 

Future Activities
• PLEASE REMEMBER TO TICK 

REPORT COMPLETE BOX AT 
TOP OF PAGE

Service Reporting – Entering 
your Service Activities



My Club – about my club • Lions ID - 23011
• Type - Lions Club
• Status - Active
• Billing Address - Australia
• Active Members - 34



My Club – Club Details • This was in “Club Info” in LCI



My Club  – Club Statements • This was "Club 
Info" in MyLCI



My Club – Club Service Activities • This was "Activities" in 
My Lion



My Club – Club Financial Details • This was 
"Statements" in LCI



My Club – Members Actions • Manage Club 
Members

• Manage Club 
Officers

• Manage Delegates
• View Delegates
• View Club Officers



My Club – Managing Club Members –
Adding a new Member

• Select Add 
New Member



My Club – Managing Club Members – 
Adding a New Member

• First Name
• Last Name
• DOB

• Type DOB
• Gender

• Male
• Female
• Non-Binary
• Prefer not to 

Answer
• Search



My Club – Managing Club Members 
– Adding a new Member

• Enter Information 
Required

• Next



My Club – Managing Club Members –
Adding a new Member

• Membership Date
• Membership Type
• Membership 

Category
• Next



My Club – Managing Club Members –
Adding a new Member (Sponsor)

• Search for 
Sponsor 
• Name
• Lion ID
• Next



My Club – Managing Club Members –
Adding a new Member (Sponsor) • Select Name

• Next



My Club – Managing Club Members –
Adding a new Member (Sponsor) • Check Details are 

Correct
• Next



My Club – Managing Club Officers • Select from Options 
Below
• Create New Assignment

• Current Lions Year
• Upcoming Lion Year

• End Assignment

• Add Officer Address



My Club – Managing Club Delegates • Convention Type
• District
• Multiple 

District
• International

• Time
• Past
• Upcoming 

• Select 
Convention

• Next



My Club – Managing Club Delegates



My Club – Managing Club Delegates • Delegates are 
Listed with 
Confirmation 
Number



My Club – View Club Delegates • Convention 
Type
• District
• Multiple 

District
• International

• Time
• Past
• Upcoming 

• Select 
Convention

• Next



My Club – View Club Delegates



• Current Officers
• Past Officers
• Future Officers
• Next

My Club – View Club Officers



My Club – My Club Actions • Get Membership Cards
• Get Delegate Confirmation Letter
• View Reports
• Create Club Branch
• Create New Application
• Edit Club Details



My Club – Get Membership Cards • Select Member
• Next



My Club – Get Membership Cards • Select Card Size
• Next
• Looks like this...



My Club – Get Delegate 
Confirmation Letter

• Select Convention Type
• District
• Multiple District
• International

• Convention
• Next



My Club – Get Delegate Confirmation 
Letter

• Next



My Club – Get Delegate Confirmation 
Letter



My Club – Club Reports • Select a Report
• Submit


