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ADD ADMINISTRATOR TO FACEBOOK

www.facebook.com

- ‘;{’56 1 1.To get to your page Icon, click on the lcon top Right
Dropdown ltem

2. click on the page you wish to invite someone to become
an Administrator for.

—

(@) stuart Perrett

(#) Lion Stuart Perrett

You will see a column on the left with Manage your Page

2% See all profiles

f

Settings & privacy Manage Page

Help & support

Display & accessibility

Give feedback
B @ Ean cover photo

Log Out \(
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3. Click on Settings S e

3 4. Type in the
Search “Page Access”

e — Or click on Page Setup - Followed by Page Access >

f

Settings & privacy Page setup
o and visibility District 201Q1 Lions

Preferences

Audience and visibility

Your information

Payments

=]

We help make better communities for everyone.
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5. Click on Add New

Settings & privacy Manage and view access

Q. Page access

People with Facebook access ©

Preferences
: i

o)

e

@ Reaction preferences

O Notifications

® Accessibility

Add new @ 6. Type the person's
Facebook access means: name - Pre-checklng
ae You can switch into the Page and manage it directly on Facebook, the prof'le Of the
SN or by using other tools like Meta Business Suite or Creator Studio.
person added is
Any action you take as this Page, including on ads or when .
checking nto a locaion, may be visible 1o anyone eise who advised to make sure
manages it H
you have the right
Anyone with Facebook access will have a shared experience,

including your Feed and your notifications for this Page. However, person
each admin v ads that are personalized to them based on
their activity eta products.

Add new

Who should have Facebook access of this Page?

S : 7. Click on Allow this person to have full control, if
4 %/, With Facebook access, Kaylene Perrett (White) can . .
e - manage the following: that IS What you W|Sh_

4

Content

8. Final Step: Enter Your Personal Password for
sipmentalina Ll e your Facebook account

Community Activity

Give Access

Ads

) For your security, re-enter your Facebook profile password to

Insights confirm that this person should have full control and can access
o LR K everything you can.

A Allow this person to have full co

Confirm

Give Access

The Person invited will receive a notice from Facebook to become an administrator, they
simply accept and they will show up in the list as show in Step 5.

We help make better communities for everyone.






